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To enhance knowledge and skill of the participants
operating computer in office. ~ -

(Q) ?l‘l'b‘pif?i - ¢ Module-1 : Fundamentals of Computer and MIS

Module-2 : Operating system (Windows 7/10)

Module-3 : Computer Typing (Software base, Bengli, English)
Module-4 : Microsoft word (Office-2010)

Module-5 : ICT Devices, Network and Internet

Module-6 : MS Excel (Office-2010)

Module-7 : Printer, Virus, Antivirus

Module-8 : MS Power Point (Office-2010)

Moldule-9 : MS Access (Office-2010)
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